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Anschrift und andere Basisdaten 

Firma 

Büroadresse 

Postfach 

Homepage 

Umsatzsteuer-Identifikationsnummer 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

Rechnungslegung 

Rechnungsversand  

per Post 

Rechnungsanschrift: 

Straße/Hausnummer 

Postfach 

PLZ/Ort 

per Telefax 

per E-Mail 

 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

Ansprechpartner für Rechnungen 

Name, Vorname 

Telefon 

E-Mail 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

Bankverbindung (z.B. für Gutschriften) 

Kontoinhaber 

Kontonummer 

Bank 

Bankleitzahl  

IBAN 

BIC 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

Kontakte 

Sekretariat Telefon 

 Telefax  

 E-Mail 

_________________________________________________ 

_________________________________________________ 

_________________________________________________ 

24/7 Telefon 

 E-Mail  

  

_________________________________________________ 

_________________________________________________ 

System/IT Telefon 

 E-Mail 

_________________________________________________ 

_________________________________________________ 

Vertragsmanagement Telefon 

 E-Mail 

_________________________________________________ 

_________________________________________________ 
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